i

- department.. In the event.a purchase is a large

or uhusual one the councﬂ as a whole approves .-

rchasing ‘agent setures competitive bids

é\fter a reqmsmon is properly approved
th&
* and'awards' the busimess to.the lowest and best

Bldder, issuing a purchasing agént)s-order to

cover the transaction. When the invoice is re- .}, .- ‘
~ceived it is checked against the ‘purchasing

agent's record to verify price, quantity, etc,

'. ‘after-which it is sent out to the .departmental -
{ ‘head (who issued the requisition) for his O K....

“as’ t0'the receipt of the goods. :When again

" received the invoice is checked and.approved .
and .turned over to the accounting department :

for 'settlement. 'When the vouchers are pre-

pared the bills are finally gone over by the -
‘chairman of the finance committee, who places .
his.Q K on them, when they are’ready for the-

warrants 'to "bé: drawn, .and all-warrants are
sxgned by the mayor and city clerk. " The sys-

tem is complete, all bills passing. ‘through the |
:same channel and ‘there is very little .oppor- |
tunity. for-an’ unauthonzed. bill gemng through :

for.payment.’ "
In addition t¢ purchasmg all of the supphes

etc., ‘required: by the czty, another-duty, and an"»
important one, is the sale and disposition to’ .
~ the best advantage, and at the best possible '’
price,- anythmg ‘the city might accumulate from
time to time, such as second hand machmery,, ’

dmcarded equipmert etc. The selling is con-
- ducted in much the same manner.as the pur-
“chasing, competitive bids being recetved and
“the: hi ilest bidder: being. the ‘successful one.

" The propet and tlmely dlSpOSlthﬂ of the city’ 6

"junk ‘not -only nets’ the city séveral thousand

dollars yearly but also the city's: premses are .

kept clean and. sxghtly
Employment Bureau. _
The Cxty Employment Bureau, sxtuated in.

. the basémeéntgf the city hall which is. main-- .

‘tained for the ‘benefit of the citizens of El Paso

in order. that they may procure competent he}p, . 5

is open from 7:00 a. m. to 5:00 p. m., on ail
days excepting Sundays and holidays. The. bu-*
-reau, takes-orders for help one day in advanée.”

The help. furhished covers about everything
‘in 'the male line from laborers to bookkeepers
-and . in the female line from wash women to
stenographers -though. the latter;are’ very few.

The bureau’does.not send out a2 womin to’
" work unless; she has some kind of a recom- -

- mendation and:even at that we are.sometimes

"'mistaken on agcount of women not béing com-

peteut but-we-do’ make.a. specxal effort to ab-
- tain:honest women. :

“The bureau averages about ‘80 women a day
-who leave for. washing, ironing -and  house-
work. In the ]ast 23 days the bureau has plac-
ed 22 ex-soldiers in.permanent work; 40 men in

positions other than laborers, 454 laboters, 110"
-women by -the ' week and 1867 women by ‘the

-day..- There is a scarcity of women to work by
- the week as the -Mexican -women: have an ob-
jection to working. permanently.
" does. not set any-price on anyone’s work but
only tries to get the employee in touch with
the employer and does not advise.-any woman

sent out about the wages to be paid as that’ xs ) .

somethmg beyond the power of the Buream
’ ‘ Engmeenng and Constmcuon.

The eéngineering and construcuon work is
under ihe immediate supervision of the city en-.

. gineer, who is"appointed by the. ‘mayor - and
"council, for.a two year’s term, at a salary .of

+'$3,000, 00 -per year. He supervises the work .of .
17~employees in makmg the surveys and.'es- .

tablishiig the ‘gradgs, m. -preparing the esti-

. by the city."

there afe about: 80 .milés of- paVed street. . Of

these 90 mxles, about 75 nules ‘ate Bltuhthu:;g

. x-:Tiie heads of the dxfferent departments make'
. reqmsmons on the purchasing agerst for their- |
reqm:ed supplies;. who. before making a pur-. " J - ..
se secures the ‘approval of the ‘aldermanic  -f. °
h d of the commiftee controlling a‘particular

“The bureau

- provement to ‘each property owner.
. port’is. then adopted by the: .council, and a pub-
.lic heéaring is set.about five weeks in ‘advance-
of first publication. Aftef the’ heanng, the as-
':-sessment ordinance is'“passed, " aud’.
ates and the’ spemf!catmns, and in making the’

“inspection on’ all street constructmn work done’

At. the present time in El Paso -
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pavement all of whxchfhas becn laid by the EI
- Paso ~Bitulithic Company.
- company has laid about 45-miles. of streets.

Since 1913, this

Thé. cost of stréet improvements are assess-
ed .against the’ abutting - property ownér; with

the ' exception of. the intersections, which are-
‘paid by the mty. The intersections,’ according -
to the engineer's. office, amount to-about one--

third of the total cost of the lmprovement The
city covers this expénse by bond issues:
assessment’ of the fmprovement against the

abutt.mg property owner is set up in ‘the orig- .

inal estimate :by the engineering department
The. assessment is calculated on a’ front. foot
basis.. The property: owner pays -his assess-

ment in -five instaliments. . The El Paso Bitu-.
-lithic Compan) has been makmg these collec-

tions since September 1st, 1915.

a petition signed by sixty per cent of the’ abut-
ting property owners. This petition-is present-
.ed to the council.

then- prepares a report showmg cost of im-
- This re-

clerk: is mstructed to-advertise. for bids:;
advertisement 4s. published ten times; and the "
bids -are opened onec week -after the.final ad-
vertisement.” The best bid. is- then afcepted by
;_the councxi and the contréct is. let : .

The:

- A street improvement”is’ g'enerally begun on

If the: petition is granted,
“council -adopts a -resoliition  authorizing “the
street. paved. The. cngineering department'

the ity
This."

In the engmeermg department men are ai—..-‘

ways avajlable and working. on sewer- ‘Fepairs T
- and maintenance work. ‘Surveys and estimates -

for sewer construction are also prepared in this
departme; There are; about 110 miles of sew- -
ers in El Pa

during the 1ast year. 2

Lxcense Fees and Permnts.

Lmenses “and permxts are zssued by several
-different.‘departments in the city’s administra-
tion. The money colfected from thesé licenses
-and permits together with interest money and .
.the fines levied by’ the Corporatum udg'e‘

'~amounted 10 $66, 00060 in 1919..

The city. clerk isspes-a wagon lxcense for

$9.oo per year; a hack license for $18. 00 ‘per” - .
yearian. omnibus license of $18 ODpet‘ year;an. "

"auto truck license for $15.00 per. ycau;,

a public
auto license for- $25.00 per year; a

thney -buss

license $50.00 per year; an, electrician’s. lge$2ense RS

500 °
pér. year; employm<mt agencies- Hcense for .
"$80.00- per -year,.and a _meSsenger. service' li- -

fotr $50.00 per year; a plmnbtrs license

-cense for $50.00 per: year. ‘These licenses are -

payable: quarterly, and the. revenue amountcdf; .

to $6,708.25 during 1919,

‘sued-all electncal building, plumbing, and sew-
.€T - permits,’ -The fég - charged for a building
permit iis.$1.50. for .the first thousand dollar
valuation;: and '$1.00_ for each addmonal thou-

sand The charge far an eIectncal permxt 1$ -

e

so and-imany improvements and ¢éx- .-
tenisions in the sewer system havc been made el

‘I the.department of pubhe Abmldmgs are is- s




